INTERIOR DESIGN EVENT


INTERIOR DESIGN EVENT
Purpose:

The Interior Design competition is designed to give the participant the opportunity to demonstrate skills and knowledge of interior design by presenting and discussing an original design project planned for a specific person or place of business.

Event Summary:

In this event, participants will prepare an original design project for a client. The project must include a mat presentation board. The participant will give an oral presentation of 2 to 5 minutes in length. Following the presentation, each participant will be asked questions for five (5) minutes by the judges. Four (4) copies of a typed information sheet and a typed cost breakdown sheet are required. Each year the specific room projects for junior divisions will be announced in the fall mailing.  Senior division projects will address a specific scenario to be announced on the FHA-HERO Web site in the fall.
______________________________________________________________________
Specific Rules:

1.
In addition to the rules listed below, please refer to the section entitled "General Rules and 
Guidelines" at the beginning of this CRE Guide for other information pertaining to the event. 

2.
The participant must prepare an original design project for a client. All entries must present 
the designated single room project.


NOTE:
Each year the specific single room projects for Junior and Senior divisions will be 


announced to all affiliated chapters in the fall mailing.

3.
The project must include a mat presentation board with the following: 


a.
Title of the project (The title can be the name of the room or a creative designation of 


the project).

b.
A floor plan of the room drawn to 1/4" scale (1/4 inch equals one foot). This may be 


hand or computer generated by the participant.

c.
An elevation, drawn to 1/4" scale, shall be included to show front view of all walls.

NOTE:
Lift up elevations are also acceptable. 


d.
Room dimensions as specified for the design projects annually must be noted on the 


presentation board.

e.
Placement of all furnishings.

NOTE:  
No three dimensional models of furnishings, window treatments, or accessories 



are allowed on the presentation board. This means that no miniature renditions of 


items such as chairs, pillows, window coverings, etc. may be constructed and 



attached to the presentation board.

f.
Labeled samples of all wall treatments used


g.
Labeled samples of all floor coverings used 


h.
Labeled samples of all fabrics and their intended use

I.
Labeled samples of all window treatments used


NOTE:
Although not required, the visual presentation may also include illustrations, 



pictures, and/or drawings of furniture, equipment, and accessories as shown on 



the floor plan. 

4.
The presentation board must not be larger than 24" x 36".
5.
No items may extend beyond the presentation board.

6.
The participant will prepare a typed information sheet in outline form (on 8.5" x 11" 
paper), 
and in the format/sequence listed, and submit four (4) copies of the information sheet to the 
event chairperson(s) at the beginning of orientation. The information sheet must include the 
following:


a.
Title of the project


b.
For a bedroom, living room, family room, den, home office or studio apartment:


(1)
employment

(4)
needs



(2)
income


(5)
lifestyle



(3)
age of client of the person(s) for whom the room is designed.




OR


For a place of business:



(1)
type of business



(2)
description of at least one of the following:




A.
concept



D.
style




B.
marketing plan


E.
theme




C.
objective to be achieved in the business establishment.


c.
A list of the following principles and elements of design and an explanation of 



how each is used in the participant's project.



Principles




Elements


(1)
balance



(1)
space



(2)
emphasis


(2)
form



(3)
rhythm



(3)
line



(4)
variety & unity


(4)
texture



(5)
proportion & scale

(5)
color


NOTE:  
Senior Division Participants must address the scenario for the project and client 



needs according to the information provided during the fall each year.

7.
The participant will prepare a typed cost breakdown sheet and submit four (4) copies of the 
cost breakdown sheet to the event chairperson(s) at the beginning of orientation. The 
material and installation cost of the following items must be included in the cost breakdown 
sheet: 


a. 
floor coverings          


b.
wall treatments


c.
window treatments 


d.
furniture


A source (i.e., store, catalog, magazine) for each item listed in the cost breakdown must be 
included. 


NOTE:
Neither extra credit nor penalty points will be assigned if additional items appear 



on the cost breakdown sheet.


NOTE:
All items must be purchased or made, not a gift. 
8.
The name and/or school of the participant shall not appear on the information sheet, cost 
breakdown sheet, or the presentation board. 

9.
The participant must bring all materials (the presentation board and four [4] copies each of 
the information and cost breakdown sheets) to the beginning of orientation.

10.
The participant shall give an oral presentation of 2 to 5 minutes in length. 

11.
The participant shall announce the title of the project at the beginning of the presentation 
thus signaling the start of the timed oral presentation. 

12.
The oral presentation shall address all of the items required on the information sheet. The 
total cost of all required items in the cost breakdown sheet must be stated. The cost 
breakdown of each item does not have to be included in the oral presentation. (Refer to 
Specific Rules 6a, 6b, 6c, 7.) 

13.
The participant will be permitted to use notecards no larger than 5" x 8" while speaking. 

14.
Upon completion of the oral presentation, each participant will be asked questions for a 
maximum of five (5) minutes by the judges. At the end of five (5) minutes, the chairperson 
will signal the end of the questioning period. 

15.
Participants will be identified by numbers/letters only. 

16.
Because of the questioning period in this event, participants will not be allowed to view 
other participant presentations until after they have given their own presentation.

17.
Oral presentations and presentation boards may be improved upon at each level.

18.
The participant must assume responsibility for the safety of his/her project during the public 
viewing hours. 

19.
All participants shall wear official FHA-HERO dress as specified in Section I, Official 
Dress 
for Competitive Recognition Events, at the beginning of this CRE Guide.

20.
The participant must be present for the beginning of the CRE Check-In and Rehearsal and 
attend the entire CRE Check-In and Rehearsal. 


NOTE:
The time and location of CRE Check-In and Rehearsal will be announced 
by the 



CRE Chairperson at the beginning of the CRE Day and/or will be listed in the 



CRE Day agenda. 

Penalties and Specific Disqualifications:
1.
Penalties: 


a.
Ten (10) points each will be deducted if any item listed in Specific Rule 3 is not 



included on the presentation board as specified.

b.
Ten (10) points will be deducted for each half (1/2) inch, or fraction thereof, that 



exceeds the stated dimensions of the presentation board. (Specific Rule 4) 


c.
Ten (10) points will be deducted for each item extending beyond the edge of the 


presentation board. (Specific Rule 5)


d.
Ten (10) points will be deducted if the information sheet is not typed. (Specific Rule 6)

e.
Ten (10) points will be deducted each if the information is not in outline form and not in 


the format/sequence indicated. (Specific Rule 6)


f.
Ten (10) points total will be deducted if any item listed in Specific Rule 6a and 6b is not


included on the typed information sheet. 


g.
Ten (10) points total will be deducted if any item listed in Specific Rule 6c is not 



included on the typed information sheet. 


h.
Ten (10) points will be deducted if the cost breakdown sheet is not typed. (Specific 


Rule 7)

i.
Ten (10) points total will be deduced if any required item is omitted from the cost 


breakdown sheet. (Specific Rule 7) 


j.
Ten (10) points total will be deducted if participant's name or school is on the 



information sheet, cost breakdown sheet, or presentation board. (Specific Rule 8)

k. 
Ten (10) points will be deducted per minute or fraction thereof under 2 minutes or over 


5 minutes. To prevent being penalized, the presentation must be over 1 minute 30 


seconds, and under 5 minutes, 30 seconds. (Specific Rule 10)

l.
Ten (10) points total will be deducted if the participant does not announce the title at 


the beginning of the oral presentation. (Specific Rule 11)

m.
Ten (10) points total will be deducted if any item listed in Specific Rule 6b is not 



included in the presentation. (Specific Rule 12)

n.
Ten (10) points total will be deducted if any item listed in Specific Rule 6c is not 



included in the oral presentation. (Specific Rule 12)

o.
Ten (10) points will be deducted if the total cost estimate of required items on the cost


breakdown sheet is not stated in the oral presentation. (Specific Rule 12)

p.
Ten (10) points will be deducted if notecards are larger than 5" x 8". (Specific Rule 13)


q.
Fifteen to ninety (15-90) points will be deducted if the participant does not wear 
official 


FHA-HERO dress as specified for each level. (Specific Rule 19)

r.
Fifteen (15) points will be deducted if the participant is late to or does not attend the 


entire CRE Check-In and Rehearsal. (Specific Rule 20)
2.
Disqualifications: 


NOTE:
In addition to the Specific Disqualifications listed below, please refer to the 



section entitled "General Rules and Guidelines" H.17 at the beginning of this 



CRE Guide. 


a.
The design project portrays a room or rooms other than the designated single room


project. (Specific Rule 2)

b.
More than one presentation board is used. (Specific Rule 3)

c.
Three dimensional models are affixed to the presentation board. (Specific Rule 3e)
    
d.
Oral presentation is not given. (Specific Rule 10)

e.
The participant views the other interior design presentations before giving his/her 


presentation. (Specific Rule 16)

f.
The participant does not attend the Awards Ceremony or uses a substitute to accept 


his/her award. (General Rules and Guidelines H.20)

Procedures for Event and Selection of Winners:
1.
The event chairperson shall be in charge of this event at each level. 

2.
During the orientation meeting, participants shall be given identification numbers/letters 
indicating order of participation and submit presentation boards, copies of the typed 
information sheets, and cost breakdown sheets to the event chairperson. 

3.
The participant must be ready to begin his/her presentation when his/her identification 
number/letter is called. 

4.
The event chairperson shall introduce each participant by identification number/letter only. 

5.
Oral presentations should be directed to the judges.

6.
No warning will be given to the participant regarding time during the presentation. 

7.
When each participant has completed his/her presentation, judges will direct 
questions to 
the participant for five (5) minutes.
8.
At the end of five (5) minutes, the chairperson will signal the end of the question and 
answer period. 

9.
When the questioning period has been completed, judges will score the presentation. Each 
judge will total his/her own rating sheet and return it at the specified time to the event 
chairperson. 

10.
The event chairperson will: recheck points; total all rating sheets for each entry; deduct 
penalty points if appropriate; and rank the participants in order on the basis of the total 
scores. The timekeeper's record will be used in computing the final score for each 
participant. 

11.
Points awarded by judges and penalty points deduced by the chairperson will be final. 

12.
In the event of a tie, the judges will determine the winner. 

13.
In the event that a properly prepared participant faces no competition at any level, the 
participant may be declared the winner by the judges after the participant has been 
evaluated. 











Participant ID Number/Letter_______
CHECK SHEET FOR INTERIOR DESIGN EVENT

Directions:
Check the items listed below. If General Rules or Specific Rules listed are not 



met by participants, then appropriate disqualifications or penalties must be stated 


on the "Event Chairperson's Work Sheet." All General Rules and Guidelines are 



found at the beginning of this CRE Guide. All Specific Rules, Penalties, and 



Specific Disqualifications are found within this event. The penalty which 




corresponds to each required item is in parentheses.

Orientation:
Attendance
(General Rules and Guidelines H.17)

__
Reports to orientation on time


(General Rules & Guidelines H.17)

__   
Attends entire orientation



(General Rules & Guidelines H.17)

Information Sheet 
(General Rules and Guidelines H.17 & Specific Rules 6, 8)

__   
Typed
 





(Penalty 1.d. -10 points)
__
In outline form





(Penalty 1.e. -10 points)

__   
Outline in the format/sequence indicated
(Penalty 1.e. -10 points)

__
Four (4) copies submitted


(General Rules & Guidelines H.17)

__   
Name of the participant/school


(Penalty 1.j. -10 points)


does not appear




__
Information sheet must include:


(Penalty 1.f. -10 points)

For a bedroom, living room, den or studio:
 
__
employment

__
needs    


__
income 


__
lifestyle


__
age of client



OR

For a place of business:

 
__
type of business 


and a description of at least one of the following:

 
__
concept


__
style


__
marketing plan
__
theme 

__
objective to be achieved

__
Information sheet must include:


(Penalty 1.g. -10 points)

A list of the following principles and elements of design and an


explanation of how each is used in the project:

  Principles



            Elements

__
balance



__
space




__
emphasis



__
form


__
rhythm 



__
line   





__
variety & unity

    
__
texture



__
proportion & scale

__
color

Cost Breakdown Sheet
(General Rules & Guidelines H.17 and Specific Rules 7, 8)
__
Typed






(Penalty 1.h. -10 points)

__
Four (4) copies submitted


(General Rules & Guidelines H.17)

__  
Name of participant/school does


(Penalty 1.j. -10 points)

not appear











__
Cost breakdown sheet which includes 

(Penalty 1.i. -10 points)

the following:















Materials Cost
Installation Cost
Source

Floor 


Coverings
              ____________
_____________
_________________
               


                   



Wall


Treatments
      ____________
_____________
_________________

         


Window


Treatment
 

___________
____________
________________              
                  


                    


Furniture

     
___________
____________
________________           


                   


                     


Note:
Neither extra credit or penalty points will be assigned if additional items 




appear on the cost breakdown sheet.


Note:
All items must be purchased or made, not a gift.

Presentation Board
(Specific Rules 2-4 and 8)
__
Design portrays the designated 


(Specific Disqualification 2.a.)


room project    

__
Name of participant and/or school 

(Penalty 1.j. -10 points)


does not appear on the board

__
Presentation board must include 



the following:



__
title (name of room or


(Penalty 1.a. -10 points) 



creative designation)
 






__
floor plan (1/4" scale)


(Penalty 1.a. -10 points)


__
elevation (1/4" scale) showing 

(Penalty 1.a. -10 points)




front view of all walls


__
room dimensions noted on board

(Penalty 1.a. -10 points)


__
placement of all furnishings


(Penalty 1.a. -10 points)


__
labeled samples of all wall 


(Penalty 1.a. -10 points)



treatments used




__
labeled samples of all floor


(Penalty 1.a. -10 points)



coverings used


__
labeled samples of all fabrics used

(Penalty 1.a. -10 points)


__
labeled samples of all window

(Penalty 1.a. -10 points)


treatments used



NOTE:
Although not required, the visual presentation may also include 





illustrations, pictures and/or drawings of furniture, equipment, and 





accessories as shown on the floor plan.

__
Presentation board not larger than 24" x 36"
(Penalty 1.b. points vary)
__
Only one presentation board used

(Specific Disqualification 2.b.)
__
No three dimensional models are affixed to
(Specific Disqualification 2.c.)


the presentation board

__
No samples may extend beyond the edge of
(Penalty 1.c. points vary)


The presentation board

Oral Presentation:
Oral Presentation

(Specific Rules 10, 13, 16)
__
Oral presentation is given


(Specific Disqualification 2.d.)

__ 
Two (2) to five (5) minutes in length

(Penalty 1.k. points vary)

(no penalty if 1 min. 30 sec. to 5 min. 30 sec.)

__
Announce title at the beginning of the

(Penalty 1.l. -10 points)


presentation

__
Notecards no larger than 5" x 8"


(Penalty 1.p. -10 points)

__
Presentation must include those items

(Penalty 1.m. -10 points)


addressed on the information sheet:


For a bedroom, living room, family room, den, home office or studio:

__
employment


__ 
needs

__
income



__
lifestyle


__
age of client




OR


For a place of business:


__
type of business



and a description of at least one of the following:


__
concept



__
style


__
marketing plan

__
theme


__
objective to be achieved

__
Presentation must include those items 

(Penalty 1.n. -10 points)


addressed on the information sheet




Principles




Elements

__
balance



__
space


__
emphasis



__
form


__
rhythm



__
line


__
variety & unity


__
texture


__
proportion & scale

__
color

__
Total cost of all required items on the 

(Penalty 1.o. -10 points)


cost breakdown sheet stated (cost of 


each item is not required)
__
Participant does not view other 


(Specific Disqualification 2.e.)


presentations before giving his/her


presentation

Official Dress and Awards Check-In:
Required Identification



(Penalty -50 points)
Official Dress 
(Specific Rule 19)

__
Official Dress





(Penalty 1.q. -15 to 90 points)


-slacks/skirt




-blouse/shirt

-hose






-shoes

-accessories (tie)




-FHA-HERO blazer (State finals only)


Awards Check-In

(Specific Rule 20)

__
Awards Check-In and Rehearsal


(Penalty 1.r. -15 points)

-participant present for the 

 beginning of Check-In and

 Rehearsal

-participant attends the entire

 Check-In and Rehearsal  


Awards Ceremony     

(General Rules and Guidelines H.20) 

__
Awards Ceremony





(Specific Disqualification 2.f)

-participant attends the Awards Ceremony

to accept his/her award

-participant does not use substitute 

to accept his/her award





Participant ID Number/Letter:_______



Judge's ID Number:__________




Jr.__________ Sr.___________


INTERIOR DESIGN EVENT

RATING SHEET
Note:  Complete in ink. Use only the points designated below or write in 0 points if applicable. 







	CATEGORIES
	Excellent
	Very

Good
	Good
	Fair
	Poor
	Judge's

Score

	INFORMATION SHEET
· Description of Room or Business

· Client Needs/Lifestyles, Etc. OR

· Business Objective/Market Plan, Etc.

· Description of Principles

    and Elements of Design

· Appearance and Neatness 
	20

(A)
	16

(B)
	12

(C)
	8

(D)
	4

(E)
	

	COST BREAKDOWN SHEET 
· Complete  
· Neatness              •  Appearance 
	10

(A)
	8

(B)
	6
(C)
	4
(D)
	2

(E)
	

	APPEARANCE

· Professional         •  Well-groomed
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	PRESENTATION BOARD
· Floor Plan          

· Placement of Furniture/Equipment

· Appropriate Application of

    Principles & Elements of Design 

· Techniques of Drawing Skills
	30

(A)
	24

(B)
	18

(C)
	12

(D)
	6

(E)
	

	VISUAL PRESENTATION    
· Color Scheme

· Wall Treatment

· Window Treatment 

· Floor Covering

· Fabrics  

· Application of Principles & Elements of Design 
	30

(A)
	24

(B)
	18

(C)
	12

(D)
	6

(E)
	

	APPEARANCE OF BOARD 
· Neatness     •  Spelling

· Lettering      •   Mounting of Materials
	20

(A)
	16

(B)
	12

(C)
	8
(D)
	4

(E)
	

	ORAL PRESENTATION
· Ability to Analyze and Communicate 
    Client's Needs or Ideas           

· Voice Mechanics            •  Diction

· Manner     •  Poise          •  Appearance
	20

(A)
	16

(B)
	12

(C)
	8

(D)
	4

(E)
	

	CREATIVITY
	20

(A)
	16

(B)
	12

(C)
	8

(D)
	4

(E)
	

	QUESTION AND ANSWER PERIOD
	20

(A)
	16

(B)
	12

(C)
	8
(D)
	4

(E)
	

	                               TOTAL POINTS AWARDED
	


If Scantron sheets are used for scoring, the letter in parentheses will correspond to the point assignment indicated for each category.

Participant ID Number/Letter:_______



Judge's ID Number:__________




Jr.__________ Sr.___________


INTERIOR DESIGN EVENT

COMMENT SHEET
	CATEGORIES

	

	INFORMATION SHEET
· Description of Room or Business

· Client Needs/Lifestyles, Etc. OR

· Business Objective/Market Plan, Etc.

· Description of Principles

  and Elements of Design

· Appearance and Neatness 
	

	COST BREAKDOWN SHEET 
· Complete  

· Neatness   
· Appearance 
	

	APPEARANCE
· Professional   
· Well-groomed
	

	PRESENTATION BOARD
· Floor Plan          

· Placement of Furniture/Equipment

· Appropriate Application of

  Principles & Elements of Design 

· Techniques of Drawing Skills
	

	VISUAL PRESENTATION    
· Color Scheme

· Wall Treatment

· Window Treatment 

· Floor Covering

· Fabrics  

· Application of Principles & Elements of Design 
	

	APPEARANCE OF BOARD 
· Neatness              •   Spelling

· Lettering               •   Mounting of Materials
	

	ORAL PRESENTATION
· Ability to Analyze and Communicate 

  Client's Needs or Ideas           

· Voice Mechanics            •  Diction

· Manner     •  Poise          •  Appearance
	

	CREATIVITY


	

	QUESTION AND ANSWER PERIOD


	


INFORMATION FOR EVENT PERSONNEL

Required Event Personnel:
1.
One (1) event chairperson to orient judges, collect information sheets, cost breakdown 
sheets and presentation boards, check materials brought into orientation room, note 
penalties, secure all necessary materials and equipment for the event and assist with CRE 
Check-In and Rehearsal.

2.
Three (3) competent and impartial persons to judge the event as outlined in the CRE 
Chairperson's guide.

3.
One timekeeper to record the total time, undertime, and overtime by each participant in 
delivering his/her presentation. 

4.
One door monitor to control spectators entering and leaving the presentation room during 
the event. 

Instructions for Event Chairperson:
1.
Arrange for all necessary materials and equipment for the event. 

2.
Read carefully the section entitled "General Rules and Guidelines," the event, and the 
responsibilities outlined for event chairpersons in order to conduct the event in a manner 
consistent with state guidelines. 

3.
Attend all meetings related to the competition. 

4.
Check room arrangements to be certain the event will operate smoothly. 

5.
Conduct an orientation session for participants the day of the event to: 


a.
Distribute identification numbers/letters.

b.
Collect and review copies of typed information sheets, cost breakdown sheets 



and presentation boards.

c.
Place identification numbers/letters on the copies of the typed information sheets, cost 


breakdown sheets, and presentation boards.

d.
Explain the event and their responsibilities.

e.
Distribute sample thank you letters to sponsors, if applicable. 


f.
Check or make notes regarding those specific rules which may have implication for 


penalty points and/or disqualification.
6.
Assemble judges at the specified time prior to the event to clarify all questions, rating 
procedures, to distribute information sheets, cost breakdown sheets, and to assign 
identification numbers to 
judges. Presentation boards will be available for viewing by the 
judges prior to the event.
7.
Complete information on event chairperson's work sheet for each participant noting penalty 
points and/or reasons for disqualification. 

 8.
Recheck each judge's rating sheet to verify all identification data and to insure that point 
assignments are included for each category. If there is a discrepancy, check with the judges 
for clarification. 

 9.
Deduct penalty points only once from the total composite of all judge's rating sheets. 

10.
Complete participant data sheets. 

11.
Do not excuse judges until the winners have been determined. 

12.
Submit rating sheets, comment sheets, event chairperson's work sheets, event check 
sheets, participant data sheets, and all event materials to the CRE Chairperson.

13.
Keep results of the event confidential until the awards presentation. 

14.
Be present for CRE Check-In and Rehearsal, take roll and check participants for official 
dress. 

INSTRUCTIONS FOR JUDGES

 1.
Give careful consideration to each rule and judge each entry in the same manner and under 
the same conditions.  

 2.
Complete the rating sheet in ink. 


NOTE:
Use only designated points and complete each category on the rating sheet. 

 3.
Complete a comment sheet for each participant. Write commendations and 
recommendations for each participant. Constructive comments are encouraged. 

 4.
Meet at the event site at the specified time prior to the event to confer on rule meanings, 
rating sheets, room arrangements, materials, and equipment. 

 5.
Know participant by identification number/letter only. 

 6.
Obtain, prior to the event, copies of the participants' typed information sheets and cost 
breakdown sheets. 


NOTE: 
Presentation boards will be available for viewing prior to the competition. 

 7.
Be seated, at the time of the event, in the front of the room in which the event is being held. 
Rate each participant on the delivery of his/her presentation, using the rating sheet 
provided. 

 8.
Following each presentation, judges will have a maximum of five (5) minutes to question the 
participant about his/her project. 

 9.
Total rating sheets and return them to the event chairperson(s) as instructed, either after 
each entry is judged or after judging is completed.  

10.
Initial, in ink, any changes on rating sheets. 

11.
Remain at the event site until all winners have been determined and until rating sheets 
have been checked for accuracy. 

12.
Keep results of the event confidential until the awards presentation. 

SPECTATORS AND RESOURCES

Spectators and Exhibit Hours:
1.
Spectators will be allowed. 

2.
No talking or gesturing shall be permitted. 

3.
Spectators are not allowed in the orientation.

4.
No one is to enter or leave during the individual presentations. 

5.
Participants may not view the competition until after they have completed their 
presentations. 
6.
Applause shall be withheld until each participant has completed his/her presentation.

7.
After judging is completed, the projects will be on public display during times 
decided upon 
by the event committee, which is composed of the CRE chairperson, event chairperson(s), 
and regional coordinator at the qualifying level and the planning committee at state finals. 

8.
Each participant will assume responsibility for the safety of his/her project during exhibit 
hours. 

9.
Participants are encouraged to leave projects in the display room during the established 
exhibit hours. 

Resources Needed:
1.
CRE Chairperson's Responsibility: 


a.
Compile the following materials and give them to the event chairperson:



(1)
Rating sheets/comment sheets 



(2)
Participant data sheets 



(3)
Event chairperson's work sheets



(4)
Event check sheets 



(5)
Other materials necessary to conduct the event. 

2.
Site Coordinator's Responsibility: 


a.
Provide a room for orientation and the event set up with chairs arranged theatre-style, 


a table and an easel for the presentation boards. 

b.
Identify and provide names, addresses, and phone numbers of judges to the CRE 


Chairperson at least three (3) weeks prior to the event. 

3.
Event Chairpersons' Responsibility: 


a.
Bring the following materials to conduct the event on the CRE day: 



(1)
Participant identification numbers/letters 



(2)
Stopwatch 



(3)
Pens 



(4)
Paper clips 



(5)
Calculator 



(6)
Clipboards 



(7)
Tape measure


b.
Select two (2) people to serve as timekeeper and door monitor. 

4.
Participant's Responsibility: 


a.
Each participant shall provide the following: 



(1)
Four (4) copies of the typed information sheet and four (4) copies of a typed cost 



breakdown submitted to the event chairperson at the beginning of orientation. 



(2)
A presentation board, prepared as specified, and submitted to the event 




chairperson at the beginning of orientation.



NOTE:
Neither the name of the participant nor the school should appear on the 




information sheet, cost breakdown sheet or presentation board. 
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