HOME ECONOMICS RELATED OCCUPATIONS

HOSPITALITY, TOURISM AND RECREATION EVENT

Purpose:

The Hospitality, Tourism and Recreation Event is offered only in the senior and adult divisions and is designed to give participants an opportunity to demonstrate competencies related to hospitality industry awareness and the ability to access and present information that will enable visitors to enjoy their stay at a specific tourist destination in California.
Event Summary:

In this event, participants will design, develop, and present a guide book that targets one specific tourist destination in California. Contents of the guide book must include the following general components: the name of the California destination; a table of contents; the history of the destination; climate; transportation; a map and a calendar of events. Contents of the guide book must also include at least three examples of each of the following specific components: lodging; shopping; dining; museums; theater; sports and recreation; beaches, parks, and/or campgrounds; and visitor services.
The participant will provide the original guide book and four (4) copies of the guidebook. The participant will give an oral presentation of four (4) to six (6) minutes in length promoting the California destination. Following the presentation, each participant will be asked questions for a maximum of five (5) minutes by the judges. Four (4) copies of the following also are required: a typed information sheet in outline form identifying the contents of the guide book; a typed one-page summary sheet describing how the guide book was developed; and a typed bibliography identifying the resources used.

Qualifications for Participation:
Participants must be currently or have been previously enrolled in a Home Economics Related Occupations (HERO) Hospitality, Tourism, and Recreation or Food Service and Hospitality program.
______________________________________________________________________
Specific Rules:
1. 
In addition to the rules listed below, please refer to the section entitled "General Rules and Guidelines" at the beginning of this CRE Guide for other information pertaining to the event.

2.
The participant must prepare an original guide book that targets one specific tourist 
destination in California.
3.
The guide book must contain no less than eight (8) pages and no more than sixteen (16) 

pages. The front and back covers of the guide book are included in these pages. A "page" is one side of the paper used in the guide book.
4. 
The guide book must address all required general and specific components listed below, but 



not necessarily in the same sequence. Additional components relevant to the specific 
destination may be included. At least three (3) examples must be provided for specific 
components "h" through "o."


General Components






Specific Components

a.
Name of California Destination




h.
Lodging


b.
Table of Contents







i.
Shopping


c.
History of Destination






j.
Dining


d.
Climate











k.
Museums


e.
Transportation








l.
Theater


f.
Map













m.
Sports and Recreation


g.
Calendar of Events






n.
Beaches, Parks, and/or

















Campgrounds

















o.
Visitor Services

5. 
The guide book may be either 4" wide x 9" long, or 5 ½ " wide x 8 ½ " long.
6.
The guide book may incorporate commercially prepared pictures and graphics, but these may not be used in their entirety.
7. 
The guide book may incorporate original photographs of the destination components.
8.
All written material used must be original and may be hand printed, typed, or word processed on the computer.

9.
The four (4) copies of the guide book may be generated by computer or by a black and white 
or color copy machine.
10.
The participant will prepare four (4) copies of each of the following to be submitted to the 
event chairperson at the beginning of orientation: 
· a typed information sheet in outline form and in the format/sequence presented in the guide book

· a one-page typed summary sheet indicating the steps followed and the technology used to complete the guide book
· a typed bibliography identifying the resources used in developing the guide book. 
11.
The name and/or school of the participant shall not appear on the information sheet, 
summary sheet, bibliography, or the guide book.

12.
The information sheet must provide an outline of the guide book components in the same 
sequence
as those in the guide book.

13.
The summary sheet must include the steps followed and the technology used to complete the 

guide book. The summary sheet must be double spaced and no more than one page and 




must be in a 10 or 12 point font.
14.
The bibliography must include at least three sources. More than one type of resource must 



be used. The resources used may include information from the Internet, interviews, and 
printed publications.

15.
The participant must bring all materials (the original guide book and four [4] copies each of 



the information sheet, the summary sheet, and the bibliography) to the beginning of 
orientation.

16.
The participant shall give an oral presentation of four (4) to six (6) minutes in length for the 



purpose 
of selling the California destination.

17.
The participant shall announce the name of the California destination at the beginning of the 



presentation, thus signaling the start of the timed oral presentation.

18.
The oral presentation shall address all of the required components and follow the sequence 



as listed 
on the information sheet and in the guide book.
19.
The participant may use the guide book during the oral presentation.

20.
The participant will be permitted to use note cards no larger than 5" x 8" while giving the oral 



presentation.

21.
Upon completion of the oral presentation, each participant will be asked questions for a 
maximum of 
five (5) minutes by the judges. At the end of the five (5) minutes, the 
chairperson will signal the end of the questioning period.

22.
Participants will be identified by numbers/letters only.

23.
Because of the questioning period in this event, participants will not be allowed to view other 



participant presentations until they have given their own presentation.

24.
Oral presentations and guide books may be improved upon at each level.

25.
The participant must assume responsibility for the safety of his/her guide book during the 
public viewing hours.

26.
All participants shall wear official FHA-HERO dress as specified in Official Dress for 
Competitive Recognition Events, at the beginning of this CRE Guide.
27. The participant must be present for the beginning of the CRE Check-In and Rehearsal and


attend the entire CRE Check-In and Rehearsal.


NOTE:
The time and location of CRE Check-In and Rehearsal will be announced by the 







CRE Chairperson at the beginning of the CRE Day and/or will be listed in the CRE 






Day agenda.

Penalties and Specific Disqualifications:
1.
Penalties:


a. 
Ten (10) points total will be deducted if the guide book contains less than eight (8) pages and more than sixteen (16) pages. The front and back cover are included in these pages. (Specific Rule 3)

b.
Ten (10) points each will be deducted if any component listed in Specific Rule 4 is not included in the guide book as specified. 
c. Ten (10) points total will be deducted if the guide book is not one of the following two sizes: 4" wide x 9" long, or 5 ½ " wide x 8 ½ " long. (Specific Rule 5)

d.
Ten (10) points total will be deducted if the guide book includes commercially prepared 
pictures and/or graphics in their entirety. (Specific Rule 6)

e.
Ten (10) points total will be deducted if the written material in the guide book is not hand printed, typed, or word processed on the computer. (Specific Rule 8)

f.
Ten (10) points will be deducted if the information sheet is not typed. (Specific Rule 10)

g.
Ten (10) points total will be deducted if any component listed in Specific Rule 4 is not included on the typed information sheet. (Specific Rule 10)

h.
Ten (10) points each will be deducted if the information sheet is not in outline form and not in the format sequence of the guide book. (Specific Rules 10 and 12)


i.
Ten (10) points will be deducted if the one-page summary sheet is not typed. (Specific Rule 10)


j.
Ten (10) points total will be deducted if the typed one-page summary sheet does not describe the steps followed and the technology used to complete the guide book. (Specific Rule 10)


k.
Ten (10) points will be deducted if the bibliography is not typed. (Specific Rule 10)


l.
Ten (10) points each will be deducted if the typed summary sheet is more than one page, is not double spaced or the font is smaller or larger than a 10 or 12 point font. (Specific Rule 13)


m.
Ten (10) points total will be deducted if participant's name or school is on the information sheet, the summary sheet, the bibliography or the guide book. (Specific Rule 11)


n.
Ten (10) points each will be deducted if the bibliography does not contain at least three resources. (Specific Rule 14)


o.
Ten (10) points will be deducted if only one type of resource is used in the bibliography. (Specific Rule 14)


p.
Ten (10) points total will be deducted if the participant does not announce the name of the California destination at the beginning of the oral presentation. (Specific Rule 17)


q.
Ten (10) points will be deducted per minute or fraction thereof under 4 minutes or over 6 minutes. To prevent being penalized, the presentation must be over 3 minutes 30 seconds and under 6 minutes 30 seconds. (Specific Rule 16)


r.
Ten (10) points will be deducted if note cards are larger than 5" x 8". (Specific Rule 20)


s.
Ten (10) points will be deducted for each component listed in Specific Rule 4 that is not included in the oral presentation. (Specific Rule 18)

t.
Ten (10) points total will be deducted if the sequence of components as listed on the information sheet and in the guide book is not followed in the oral presentation. (Specific Rule 18)


u.
Fifteen to ninety (15-90) points will be deducted if the participant does not wear official 


FHA-HERO dress as specified for each level. (Specific Rule 26)

v.
Fifteen (15) points will be deducted if the participant is late to or does not attend the 



entire CRE Check-In and Rehearsal. (Specific Rule 27)

2.
Disqualifications:


NOTE:
In addition to the Specific Disqualifications listed below, please refer to the section entitled, "General Rules and Guidelines" H.17, at the beginning of this CRE Guide. 


a. 
The guide book is not an original book prepared by the participant. (Specific Rule 2)

b.
Oral presentation is not given. (Specific Rule 16)
c.
The participant does not attend the Awards Ceremony or uses a substitute to accept 


his/her award. (General Rules and Guidelines H.20)

Procedure for Event and Selection of Winners:
1.
The event chairperson shall be in charge of this event at each level.

2.
During the orientation meeting, participants will be given identification numbers/letters 
indicating order of participation and submit guide books and copies of the typed information 



sheets, one-page summary sheets and bibliographies to the event chairperson.
3.
The participant must be ready to begin his/her presentation when his/her number/letter is 
called.

4.
The event chairperson shall introduce each participant by identification number/letter only.
5. 
Oral presentations should be directed to the judges.

6. 
No warning will be given to the participant regarding time during the presentation.
7. 
When each participant has completed his/her presentation, judges will direct questions to the participant for five (5) minutes.
8. 
At the end of five (5) minutes, the chairperson will signal the end of the question and answer period.

9. 
When the questioning period has been completed, judges will score the presentation. Each judge will total his/her own rating sheet and return it at the specified time to the event chairperson.

10.
The event chairperson will recheck points, total all rating sheets for each entry, deduct penalty points if appropriate, and rank the participants in order on the basis of the total scores. The timekeeper's record will be used in computing the final score for each participant.
11.
Points awarded by judges and penalty points deducted by the chairperson will be final.

12.
In the event of a tie, the judges will determine the winner.

13.
In the event that a properly prepared participant faces no competition at any level, he/she may be declared the winner by the judges after the entry has been evaluated.

















Participant ID Number/Letter:        
CHECK SHEET FOR HOSPITALITY, TOURISM AND RECREATION EVENT

Directions:
Check the items listed below. If General Rules or Specific Rules listed are not met by participants, then appropriate disqualifications or penalties must be stated on the "Event Chairperson's Work Sheet." All General Rules and Guidelines and General Disqualifications are found at the beginning of this CRE Guide. All Specific Rules, Penalties, and Specific Disqualifications are found within this event. The penalty which corresponds to each required item is in parentheses.

ORIENTATION

Attendance


(General Rules and Guidelines H.17)

    
Reports to orientation on time




(General Rules and Guidelines H.17)

    
Attends entire orientation





(General Rules and Guidelines H.17)

Guide Book


(General Rules and Guidelines H.17 and Specific Rules 3-6, 8 and 11)
__
Four (4) copies submitted





(General Rules and Guidelines H.17)

__
Guide book contains eight (8) to sixteen (16)

(Penalty 1.a. -10 points)


pages
__
Guide book must include the following 


general components: 





a.
Name of California Destination



(Penalty 1.b. -10 points)


b.
Table of Contents






(Penalty 1.b. -10 points)


c.
History of the Destination




(Penalty 1.b. -10 points)


d.
Climate










(Penalty 1.b. -10 points)


e.
Transportation







(Penalty 1.b. -10 points)


f.
Map












(Penalty 1.b. -10 points)


g.
Calendar of Events





(Penalty 1.b. -10 points)

__
At least three (3) examples are provided





for the following specific components:


h.
Lodging










(Penalty 1.b. -10 points)


i.
Shopping









(Penalty 1.b. -10 points)


j.
Dining










(Penalty 1.b. -10 points)


k.
Museums









(Penalty 1.b. -10 points)


l.
Theater










(Penalty 1.b. -10 points)


m.
Sports and Recreation





(Penalty 1.b. -10 points)


n.
Beaches, Parks, and/or Campgrounds

(Penalty 1.b. -10 points)


o.
Visitor Services






(Penalty 1.b. -10 points)

__
Guide book is one of the following two sizes:

(Penalty 1.c. -10 points)


4" wide x 9" long or 5 ½" wide x 8 ½" long
__
Guide book does not incorporate commercially
(Penalty 1.d. -10 points)

prepared pictures and/or graphics in their entirety


__
Guide book is hand printed, typed, or word

(Penalty 1.e. -10 points)


processed on the computer

__
Name of participant and/or school does not

(Penalty 1.m. -10 points)


appear on the guide book

Information Sheet


(General Rules & Guidelines H.17 and Specific Rules 10, 11, 12)
__
Four (4) copies submitted





(General Rules & Guidelines H.17)

__
Typed or word processed





(Penalty 1.f. -10 points)

__
In outline form









(Penalty 1.h. -10 points)

__
In the format/sequence listed




(Penalty 1.h. -10 points)
__
Information sheet must include:




(Penalty 1.h. -10 points)


__
Name of California Destination

__
Lodging


__
Table of Contents




__
Shopping


__
History of Destination



__
Dining


__
Climate








__
Museums


__
Transportation





__
Theater


__
Map










__
Sports and Recreation


__
Calendar of Events



__
Beaches, Parks, and/or Campgrounds














__
Visitor Services

__
Name of the participant/school does not


(Penalty 1.m. -10 points)


appear


One-Page Summary Sheet
(General Rules and Guidelines H.17 and Specific Rules 10, 













11 and 13)

__
Four (4) copies submitted





(General Rules and Guidelines H.17)
__
Typed or word processed





(Penalty 1.i. -10 points)

__
Does not exceed one page





(Penalty 1.i. -10 points)

__
Uses 10 or 12 point font





(Penalty 1.i. -10 points)

__
Is double spaced








(Penalty 1.i. -10 points)

__
One-page summary sheet must include:


(Penalty 1.j. -10 points)


__
Steps followed to complete the guide book


__
Technology used to complete the guide book


NOTE:
Neither extra credit nor penalty points will be assigned if additional information 






appears on the one-page summary sheet.

__
Name of participant/school does not



(Penalty 1.m. -10 points)


appear

Bibliography


(General Rules and Guidelines H.17 and Specific Rules 10, 11, and 14)

__ 
Four (4) copies submitted





(General Rules and Guidelines H.17)

__
Typed or word processed





(Penalty 1.k. -10 points)

__
Includes at least three resources



(Penalty 1.n. -10 points)

__
More than one type of resource used


(Penalty 1.o. -10 points)


NOTE:

Neither extra credit nor penalty points will be assigned if additional resources 







appear on the bibliography.

__
Name of participant/school does not
 appear

(Penalty 1.m. -10 points)
ORAL PRESENTATION
Oral Presentation

(Specific Rules 16-18 and 20)

__
Oral presentation is given.





(Specific Disqualification 2.b.)

__
Announces name of California 




(Penalty 1.p. -10 points)


destination at the beginning of presentation

__
Four to six minutes in length




(Penalty 1.q. points vary)


(no penalty if 3 minutes 30 seconds 


to 6 minutes 30 seconds)

__
Note cards no larger than 5" x 8"



(Penalty 1.r. -10 points)

__
Presentation includes those items 



(Penalty 1.s. -10 points)


addressed on the information sheet

__
Sequence of components on information


(Penalty 1.t. -10 points)


sheet and guide book is followed


__
Name of California Destination

__
Lodging


__
Table of Contents




__
Shopping


__
History of Destination



__
Dining


__
Climate








__
Museums


__
Transportation





__
Theater


__
Map










__
Sports and Recreation


__
Calendar of Events



__
Beaches, Parks, and/or Campgrounds














__
Visitor Services

OFFICIAL DRESS AND AWARDS CHECK-IN
Required Identification






(Penalty -50 points)
Official Dress 
(Specific Rule 26)
    
Official Dress










(Penalty 1.u. -15 to 90 points)


(-15 points each)

-slacks/skirt




-blouse/shirt

-hose






-shoes

-accessories (tie)




-FHA-HERO blazer (State finals only)


Awards Check-In

(Specific Rule 27)

    
Awards Check-In and Rehearsal



(Penalty 1.v. -15 points)

-participant present for the 

 beginning of Check-In and

 Rehearsal
-participant attends the entire

 Check-In and Rehearsal  


Awards Ceremony     

(General Rules and Guidelines H.20) 

__
Awards Ceremony



(Specific Disqualification 2.c)

-participant attends the Awards Ceremony

to accept his/her award

-participant does not use substitute 

to accept his/her award











Participant ID Number/Letter_____________










Judge's ID #____________________










Division: Sr_______Adult____________
HOSPITALITY, TOURISM AND RECREATION EVENT
RATING SHEET
Note:
Complete in ink. Use only the points designated below or write in 0 points if applicable.

	CATEGORIES
	Excellent
	Very

Good
	Good
	Fair
	Poor
	Judge's

Score

	INFORMATION SHEET

· Outline includes components of guide book
· Outline is in same sequence as guide book
· Appearance and neatness
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	ONE-PAGE SUMMARY SHEET
· Describes steps followed to complete guide book

· Describes technology used to complete guide book
	10

(A)
	8
(B)
	6

(C)
	4

(D)
	2

(E)
	

	BIBLIOGRAPHY 
· Contains at least three resources

· Uses a variety of resources
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	GUIDE BOOK
· Targets one specific tourist destination in California

· Components included are relevant to the destination

· Components sequenced appropriately for the                destination

· Written material is relevant to the components
	30
(A)
	 24
(B)
	18
(C)
	
12

(D)
	6
(E)
	

	VISUAL PRESENTATION OF GUIDE BOOK

· Aesthetic appeal
· Application of principles of design

· Appropriate use of pictures/photographs/graphics
	30

(A)
	 24

(B)
	18

(C)
	
12


(D)
	6

(E)
	

	APPEARANCE OF GUIDE BOOK
· Neatness                     •  Spelling
· Lettering                      •  Mounting of materials
	20
(A)
	 16
(B)
	12
(C)
	 8
(D)
	4
(E)
	

	CREATIVITY
	20
(A)
	16
(B)
	12
(C)
	 8
(D)
	4
(E)
	

	ORAL PRESENTATION 
· Ability to analyze and communicate ideas
· Ability to sell destination
· Voice mechanics
· Diction
· Manner
· Poise
	20

(A)
	 16

(B)
	12

(C)
	 8

(D)
	4

(E)
	

	APPEARANCE
· Professional
· Well-groomed
	10

(A)
	8

(B)
	6

(C)
	4

(D)
	2

(E)
	

	QUESTION AND ANSWER PERIOD
	20
(A)
	16
(B)
	12
(C)
	 8
(D)
	4
(E)
	

	TOTAL POINTS AWARDED
	


If Scantron sheets are used for scoring, the letter in parentheses will correspond to the point assignment indicated for each category.










Participant ID Number/Letter_____________











Judge's ID #____________________











Division: Sr_______Adult____________

HOSPITALITY, TOURISM AND RECREATION EVENT
COMMENT SHEET
	
CATEGORIES
	

	INFORMATION SHEET

· Outline includes components of guide book
· Outline is in same sequence as guide book
· Appearance and neatness
	

	ONE-PAGE SUMMARY SHEET

· Describes steps followed to complete guide book

· Describes technology used to complete guide book
	

	BIBLIOGRAPHY 
· Contains at least three resources

· Uses a variety of resources
	

	GUIDE BOOK
· Targets one specific tourist destination in California

· Components included are relevant to the destination

· Components sequenced appropriately for the                destination

· Written material is relevant to the components
	

	VISUAL PRESENTATION OF GUIDE BOOK

· Aesthetic appeal

· Application of principles of design

· Appropriate use of pictures/photographs/graphics
	

	APPEARANCE OF GUIDE BOOK
· Neatness                     •  Spelling
· Lettering                      •  Mounting of materials
	

	CREATIVITY
	

	ORAL PRESENTATION 
· Ability to analyze and communicate ideas
· Ability to sell destination
· Voice mechanics
· Diction
· Manner
· Poise
	

	APPEARANCE

· Professional
· Well-groomed
	

	QUESTION AND ANSWER PERIOD
	


INFORMATION FOR EVENT PERSONNEL
Required Event Personnel:

1.
One (1) event chairperson to orient judges, collect information sheets, one-page summary 



sheets, bibliographies, and guide books, check materials brought into the orientation room, 
note penalties, secure all necessary materials and equipment for the event, and assist with 



CRE Check-In and Rehearsal.

2.
Three (3) competent and impartial persons to judge the event as outlined in the CRE


Chairperson's guide.

3.
One timekeeper to record the total time, undertime and overtime by each participant in 



delivering his/her presentation.

4. 
One door monitor to control spectators entering and leaving the presentation room during 



the event.

Instructions for the Event Chairperson:

1.
Arrange for all necessary materials and equipment for the event.

2.
Read carefully the sections entitled "General Rules and Guidelines," the event, and the 
responsibilities outlined for event chairpersons in order to conduct the event in a manner 


consistent with the state guidelines.

3.
Attend all meetings related to the competition.
4.
Check room arrangements to be certain the event will operate smoothly. 

5.
Conduct an orientation session for participants the day of the event to: 


a.
Distribute identification numbers/letters

b.
Collect and review copies of typed information sheets, one-page summary sheets, 


bibliographies and guidebooks


c.
Place identification numbers/letters on the copies of the typed information sheets, one-


page summary sheets, bibliographies and guidebooks

d.
Explain the event and their responsibilities


e.
Distribute sample thank you letters to sponsors, if applicable 


f.
Check or make notes regarding those specific rules which may have implication for 


penalty points and/or disqualification

6.
Assemble judges at the specified time prior to the event to clarify all questions, rating 
procedures, to distribute information sheets, one-page summary sheets, bibliographies, 
and to assign identification numbers to judges. Copies of guide books will be available for 
viewing by the judges prior to the event.
 7.
Complete information on event chairperson's work sheet for each participant noting penalty 
points and/or reasons for disqualification. 

 8.
Recheck each judge's rating sheet to verify all identification data and to insure that point 
assignments are included for each category. If there is a discrepancy, check with the 
judges for clarification. 

 9.
Deduct penalty points only once from the total composite of all judge's rating sheets. 

10.
Complete participant data sheets. 

11.
Do not excuse judges until the winners have been determined. 

12.
Submit rating sheets, comment sheets, copies of the typed information sheets, one-page 
summary sheets, bibliographies, event chairperson's work sheets, event check sheets, 
participant data sheets and all event materials to the CRE Chairperson.

13.
Keep results of the event confidential until the awards presentation. 

14.
Be present for CRE Check-In and Rehearsal, take roll and check participants for official 
dress. 

INSTRUCTIONS FOR JUDGES

 1.
Give careful consideration to each rule and judge each entry in the same manner and 
under the
same conditions.  

 2.
Complete the rating sheet in ink. 


NOTE:
Use only designated points and complete each category on the rating sheet. 

 3.
Complete a comment sheet for each participant. Write commendations and 
recommendations for each participant. Constructive comments are encouraged. 

 4.
Meet at the event site at the specified time prior to the event to confer on rule meanings, 
rating sheets, room arrangements, materials and equipment. 

 5.
Know participant by identification number/letter only. 

 6.
Obtain, prior to the presentation portion of the event, copies of the participants' typed 
information sheets, one-page summary sheets, and bibliographies. 


NOTE: 
Guide books will be available for viewing prior to the competition. 

 7.
Be seated, at the time of the event, in the front of the room in which the event is being held. 
Rate each participant on the delivery of his/her presentation using the rating sheet 
provided. 

 8.
Following each presentation, judges will have a maximum of five (5) minutes to question 
the participant about his/her project. 

 9.
Total rating sheets and return them to the event chairperson(s) as instructed, either 
after 
each entry is judged or after judging is completed.  

10.
Initial, in ink, any changes on rating sheets. 

11.
Remain at the event site until all winners have been determined and until rating sheets 
have been checked for accuracy. 

12.
Keep results of the event confidential until the awards presentation. 

SPECTATORS AND RESOURCES

Spectators and Exhibit Hours:

1.
Spectators will be allowed. 

2.
No talking or gesturing shall be permitted. 

3.
Spectators are not allowed in the orientation session.

4.
No one is to enter or leave during the individual presentations. 

5.
Participants may not view the competition until after they have completed their 
presentations. 

6.
Applause shall be withheld until each participant has completed his/her presentation.

7.
After judging is completed, the projects will be on public display during times decided upon 
by the event committee, which is composed of the CRE chairperson, event chairperson(s), 
and regional advisor at the qualifying level and the planning committee at state finals. 

8.
Each participant will assume responsibility for the safety of his/her guide book during 
exhibit hours. 

9.
Participants are encouraged to leave guide books in the display room during the 
established exhibit hours. 

Resources Needed:

1.
CRE Chairperson's Responsibility: 


a.
Compile the following materials and give them to the event chairperson:



(1)
Rating sheets/comment sheets 



(2)
Participant data sheets 



(3)
Event chairperson's work sheets



(4)
Event check sheets 



(5)
Other materials necessary to conduct the event. 

2.
Site Coordinator's Responsibility: 


a.
Provide a room for orientation and the event set up with chairs arranged theater-style 


and a table for the guide books.

b.
Identify and provide names, addresses, and phone numbers of judges to the CRE 


Chairperson at least three (3) weeks prior to the event. 

3.
Event Chairpersons' Responsibility: 


a.
Bring the following materials to conduct the event on the CRE day: 



(1)
Participant identification numbers/letters


(2)
Stopwatch 



(3)
Pens 



(4)
Paper clips 



(5)
Calculator 



(6)
Clipboards 



(7)
Tape measure


b.
Select two (2) people to serve as timekeeper and door monitor. 

4.
Participant's Responsibility: 


a.
Each participant shall provide the following: 



(1)
Four (4) copies of the typed information sheet, four (4) copies of a typed, one-



page summary sheet, and four (4) copies of a typed bibliography submitted to 



the event chairperson at the beginning of orientation. 



(2)
An original guide book and four (4) copies of the guide book prepared as 




specified and submitted to the event chairperson at the beginning of orientation.



NOTE:
Neither the name of the participant nor the school should appear on the 




information sheet, one-page summary sheet, bibliography, or guide book.
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